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NCKU Student Assistance Division Notice

Instructions on application for leave of absence due to COVID 19 epidemic prevention
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1. Students who cannot attend classes due to prevention measures for COVID 19, including

physical examination, PCR test, antigen test, and vaccination, are required to apply for leave of

absence on the NCKU Student Leave Management System. Please select [ #]f# % (COVID-19)

# ;* |7 Leave of absence due to COVID 19 prevention] as the type of leave in your

application. Upon approval, applicants will not be penalized with an absence record.
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2. Applications shall be submitted online with related certified documents for physical examination,
PCR test, antigen test, or vaccination.
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Figure 1: Type of leave
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Figure 2: Related instructions
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Figure 3: Instructions on uploading certificates
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Uploading files Note: A certificate uploaded for a leave application must specify the date of activity

and the name of applicant lest it should be rejected by the system.
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4. If you have any questions about the NCKU Student Leave Management System, please contact
Miss Hsieh at ext. 50340 in the office of the Student Assistance Division.



