Announcement

From: Office of Academic Affairs of NCKU

Date: 2019/3/25
No.: Registrar Division 15

Overdue applications will not be proceeded. Year 2019-2020.

Description:

I. Application Schedule

1. Date: From July 16 to 19, 2019. Overdue applications will not be proceeded.

Service Hours: 8:00 a.m. to 11:30 a.m. and 1:30 p.m. to 4:30 p.m.

3. Location: Registrar Division, 1* Floor, West Wing of the Yun-Ping Building on the Kuang-

Fu Campus.

Applicants following Article 8 of the “NCKU Program Transfer Regulations” should submit
the required documents to the intended department/program for review before April 30,
2019. The department/program will send the preliminary review results to the Registrar

Division for final approval before June 8, 2019.

II. Required Documents

1.
2.

Original Student ID Card: It will be returned to the applicant after examination.
Application Form: Applicants under age 20 should have their application form signed and

endorsed by their parents or guardians.

. Transcript: It should contained the grades of all completed courses including the Academic

Year 2018-2019.
Relevant documents required by applicant’s intended department/program.
Please note that when applying for program transfer:
(1) Applicants from the Department of Earth Sciences must first complete the
professional required courses scheduled for the freshman year before applying.
(2) Applicants from the Department of Geomatics must first obtain approval from the

department review committee.

IIL. Application Procedure

1.

Applicants who meet the requirements of the intended department/program should submit
the required documents to the Registrar Division during the above-indicated period. The list
of approved applications will be announced on the website of the Registrar Division on
August 12, 2019.

Please apply in person. If you need to entrust another person to apply for you, you must fill

out the application form and also a power of attorney form. The trustee must bring the



required documents including either the student ID cards or ID cards of both parties for
examination.

3. Applicants applying for transfer into the Department of Foreign Languages and Literature,
the Department of Architecture, the Department of Industrial Design, and the Department
of Nursing must first pass the test or interview conducted by these departments. Please
contact the department staff for the detailed schedule and relevant details.

IV. Before the announcement of the list of approved applications, applicants should enroll in the
courses according to the regulations of their current department. After being approved, these
applicants can add and drop courses online during the 2™ Stage of Course Enrollment, or
through assistance by their new department staff after the semester starts.

V. The list of approved applications for applicants following Article 8 of the “NCKU Program
Transfer Regulations” will be announced separately after being approved by the Vice
President for Academic Affairs.

VL. Please refer to the website of Registrar Division or contact the department/program staff for
the requirements of the intended department/program.

VII. Enclosed are the “NCKU Program Transfer Regulations” and Application Forms;

(Applicants also can download these regulations and forms from the website of the Registrar

Division) for reference.
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Revised and approved by the st meeting of the Academic Affairs Council in the 2003-2004 academic year on Oct. 22, 2003
95.06.13 94 2 &5 EFIRH#H HRELRB

Revised and approved by the 3rd meeting of the Academic Affairs Council in the 2005-2006 academic year on June 13, 2006
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Ratified by the Ministry of Education, as written in its official letter coded as Tai-Gao(2)Zi, No. 0950125040, dated Sep. 8, 2006
96.05.15 95 £ E F2RAFK T HRB LEB

Revised and approved by the 2nd meeting of the Academic Affairs Council in the 2006-2007 academic year on Mayl15. 2007

AHF96.07. 186 % (=) F£0960109228%% & 5 &
Ratified by the Ministry of Education, as written in its official letter coded as Tai-Gao(2)Zi, No. 0960109228, dated July 18, 2007
97.12.09 97 242 H1RH#H ¢RB LB

Revised and approved by the 1st meeting of the Academic Affairs Council in the 2008-2009 academic year on Dec.9, 2008

EHF98.01.216 % (=) #509800060343% &% &
Ratified by the Ministry of Education, as written in its official letter coded as Tai-Gao(2)Zi, No. 0980006034, dated Jan. 21, 2009
102.5. 14, 101 2 F E F2RHFH @ HIF L1816

Revised and approved by the 2nd meeting of the Academic Affairs Council in the 2012-2013 academic year on Mayl14, 2013
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Ratified by the Ministry of Education, as written in its official letter coded as Tai-Gao(2)Zi, No. 1020105467, dated July15, 2013
105.9.22 1062 52 148 B RH4K a0

Revised and approved by the lst meeting of the Academic Affairs Council in the fall semester of the 2016-2017 academic year on Sep., 22, 2016
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Ratified by the Ministry ot Education, as written in its official letter coded as Tai-Gao(2)Zi, No. 1050174766, dated Dec.23, 2016
AFHF106.3. 825 (=) FH1060012631358 J4 &

Ratified by the Ministry of Education, as written in its official letter coded as Tai-Gao(2)Zi, No. 1060012631, dated Mar.8, 2017
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Article INCKU undergraduate students who have completed their first year of study in
the current program are eligible to apply for transfer into a new program

according to the following rules:
1. Eligible applicants may submit their applications for program transfer
before the beginning of their second academic year.



2. Eligible applicants may submit their applications for transfer into a second
major program in a double-major study, a third-year class of a new program
within the same faculty or a second-year class of a new program in a
different faculty before the beginning of their third academic year.

3. Eligible applicants may submit their applications for transfer into a second
major program in a double-major study, a fourth-year class of a new
program within the same faculty or an academically-equivalent class level
of a minor program before the beginning of their fourth academic year.

Students who have extended their duration of studies are not allowed to apply

for program transfer.

Applications for program transfer within the same department shall be

administered based on the first two rules in this Article.
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Article 2 The quota of students approved for transfer into a program class (including the
assignment of non-major program students) is set at a maximum of 20 percent
of the quota of students designated by MOE for admission into the class
(including domestic and overseas students). However, special applications
approved by the transfer-in department/program and the Vice President for
Academic Affairs shall not be subject to this rule.
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Artlcle 3 Applicants shall complete their applications for program transfer within the
designated period specified on the university calendar. Overdue applications
will not be processed.
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Article 4Applicants shall complete a program transfer application form to apply for
program transfer. Underage applicants shall have their application form
signedand endorsed by their parents or guardians. The completed application
form shall be submitted with a transcript and student ID to the Registrar’s
Division under the Office of Academic Affairs. Applications submitted by mail
will not be processed.
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Article 5 Please enter only one program of your preference in the application form.
Upon submission of the completed form, no changes shall be allowed.
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Article 6 Each department/program shall form a committee to review applications for
program transfer.



Each department/program shall establish review criteria, which shall be
submitted to the Office of Academic Affairs to be publicized.

Each department/program shall formulate regulations for program transfer
specifying the methods of examination, dates of examination, subjects of
examination and grading criteria, which shall be publicized.

Upon approval by the department chair and college dean, the approved list of
applicants shall be submitted by the Registrar’s Division to the Vice President
for Academic Affairs for final approval and publication.
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Article 7 New transfer students shall complete their application for course credit waiver.
Applicants may apply for course credit waiver for any courses completed in the
original program that are equivalent to those in the new program, which shall
be approved by the chair of the transfer-in department. Transfer students shall
complete course requirements designated by the transfer-in department within
the maximum duration of academic study to graduate from the program.
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Article 8 International students, overseas compatriot students, and those witha disability
manual or with a disabled status certified by the Ministry of Health and
Welfare shall apply for program transfer according to these regulations.
However, if these students are unable to continue their study in the current
program owing to a lack of academic interest arising from their admission
placement or other special reasons, which are found to be valid by an NCKU
student counseling office, they are eligible to submit their applications for
program transfer within the designated period publicized by the Office of
Academic Affairs after the beginning of their second academic year. These
applications shall be approved by both chairs of the current department and the
transfer-in department before they are submitted with the minutes of the
program-transfer review meeting to the Vice President for Academic Affairs
for final approval. The approved quota of transfer students for these applicants
shall be included in the designated quota of transfer students into the transfer-in
class.
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Article 9 Mainland Chinese students shall apply for transfer into the programs
designated for them in the current year by the Ministry of Education.
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Article 10 Any matters that are not regulated in these regulations shall be administered
according to NCKU Academic Regulations and relevant rules.
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Article 11 These regulations shall be approved by the Academic Affairs Council and
ratified by the Ministry of Education before taking effect.

These regulations were translated from the original Chinese. In the event of any

discrepancies between the two versions, the Chinese always takes precedence.
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NATIONAL CHENG KUNG UNIVERSITY APPLICATION FORM FOR DEPARTMENT TRANSFER

& A 44 %1k B B (Application Deadiine) : 2019/04/30 % 35 B #) Date (yyyy/mm/dd) : / /
7N
P 5 A A PN [ 45 4 (OVERSEAS CHINESE)
Sad®t B 1 Name of i [ I#h Bl £ % (FOREIGN STUDENTS)
0.
- Applicant YT & o BE5E & (DISABLED STUDENTS)
B % % %
Current Class,
Depacr:;ll:;; and £ [ College) % A (Department) #8./ BE (Division/Class) 4R (Year)
WA
PrER
Intended department 2% (College) % AT (Department) #A (Division) 8 (Year)
& year to transfer
48 s B . oty 3
BisEn b3 E-mail ol 3
Telephone No Required Required
#L2ERRA
‘What do you want to
transfer to the
intended Dep.?
g E 2 ﬁ Review procedures
, FRBEHEA
1 PR A Bl &
: Applicant 2. | Consent of Parent or
Legal Guardian
4
R A& 2 %‘:ﬁ"i LR ES B AL approve  [IAREEEHAKRL disapprove
3 FEEER
g Current Department
Chair
BrmpEd 3577;‘} aE 5 A (B4 ) Overseas and Mainland Chinese Students Affairs Division (not necessary for non-overseas Chinese students)
. F"'ﬂj‘ i—'h $ﬁ %a% ﬁ %’ E_. ( 5’]‘ @ “-%—i‘ #_ ) International Student Affairs Division(not necessary for non-overseas Chinese students)
SHERERASHHETAELEER(S BG4 )  Counseling and Wellness Service Division (Disabled student only)
4. [BRER
#éj\_‘ﬁ‘ﬁﬁ LR ERAKRZ aprove  ( [JF4 Wl )
% ié%ﬁ’: IR B EHAKR A disapprove
- T OB L Rk
5 : Department Review
Committee and
Intended Department
Chair’s Signature
e HBK
6_ Registrar’s Division Vice-president for
Academic Affairs
'/‘EE IﬂEL\ $ 1E note
L RARELTRUAMEE SHAL N AL ML MOBLENREACVBLBAREA FoRBRTMAE
RMAETRMAC LG CHARRFATHEBAL FHABAEREERANIBFO A3 aMMRERANLMED-
Foreign students who wish to apply for major transfer must be in accordance with the Major Transfer Policies and Procedures. Please complete and submit
this form to the intended department/program for review by May 3, 2019.
2. PHEFHMLE-—HEFTIRGEE
The applicant should present an original copy of Chinese transcript.
3. —BBERATBUEME GRS -
This application should be consented by your parents or legal Guardian, once the department transfer is approved, one shall not request for cancellation for any

reason.







